The Army Writing Style

Seven Rules of the Army Writing
Style
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Ruls 5: Uss short, conventional words
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wie §; Write short sentences (about 15 words average)
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The army writing style is a distinctive approach to communication that
emphasizes clarity, conciseness, and precision. It is essential for effective
communication within military contexts, where misinterpretation can have
serious consequences. This style is characterized by specific conventions and
formats that ensure messages are understood quickly and accurately, enabling
military personnel to execute their duties efficiently. In this article, we
will explore the principles, characteristics, and practical applications of
the army writing style, as well as tips for mastering it.

Principles of Army Writing Style

To understand the army writing style, it is crucial to grasp its foundational
principles. These principles guide writers in producing documents that meet
the needs of military operations and personnel.

1. Clarity

Clarity is paramount in army writing. The intended message must be easily
understood by all readers, irrespective of their rank or position. To achieve
clarity, writers should:

— Use straightforward language and avoid jargon unless necessary.

- Organize information logically, ensuring a natural flow from one point to
the next.

— Define acronyms and abbreviations on first use.



2. Conciseness

Conciseness refers to expressing ideas in as few words as possible without
losing meaning. In the military, where time is often of the essence, concise
writing is critical. Tips for achieving conciseness include:

- Eliminating unnecessary words and phrases.
- Avoiding redundant expressions (e.g., "each and every").
- Using active voice rather than passive voice when appropriate.

3. Precision

Precision involves using exact language to convey specific ideas or
instructions. This is particularly important in a military context, where
ambiguous language can lead to confusion or misinterpretation. To enhance
precision, writers should:

— Use specific terms instead of vague descriptors (e.g., "three vehicles"
instead of "some wvehiclesgs").

— Provide detailed descriptions when necessary to avoid ambiguity.

— Avoid generalizations that could lead to misinterpretation.

Characteristics of Army Writing Style

The army writing style incorporates several characteristics that distinguish
it from other forms of writing. Understanding these characteristics is vital
for effective communication in military contexts.

1. Structured Format

Army documents typically follow a structured format, which aids in
organization and readability. Common elements of this format include:

— Subject Line: Clearly states the purpose of the document.

— Body: Divided into sections with headings for easy navigation.

- Conclusion/Recommendation: Summarizes key points and provides actionable
recommendations if applicable.

2. Use of Bullet Lists and Numbering

Bullet lists and numbering are used extensively to present information
clearly and succinctly. This format allows readers to grasp key points
quickly. For example:

— Benefits of Bullet Lists:

- Easy to scan and read.

— Highlights important information.
— Breaks up dense text.

— When to Use Numbered Lists:



— When presenting steps in a process.
- To indicate a ranking or priority.
— For enumerating specific items.

3. Formal Tone

The tone of army writing is typically formal and professional. This tone
reflects the seriousness of military operations and reinforces respect for
the audience. Key aspects of maintaining a formal tone include:

— Avoiding colloquialisms and informal language.
- Using complete sentences and proper grammar.
— Addressing the audience appropriately, based on rank and position.

Practical Applications of Army Writing Style

The army writing style is employed in various documents and communication
forms within the military. Understanding these applications can help writers
adapt their skills to meet specific needs.

1. Memorandums

Memorandums are a common form of communication in the military, used for
conveying information, directives, or requests. Key features of army
memorandums include:

— A clear subject line that summarizes the content.

- A formal greeting and closing.

- A structured body that addresses the purpose and provides necessary
details.

2. Reports

Reports are used to document findings, assessments, or recommendations. They
must be thorough and precise, often including:

- An executive summary that outlines key findings.
— Detailed sections with data, analysis, and conclusions.
— Appendices for supplementary information or data.

3. Orders and Directives

Orders and directives are critical in military operations, providing clear
instructions for personnel. The writing style for these documents must ensure
that commands are easily understood and actionable. Important aspects
include:

— Clear and direct language that specifies actions to be taken.



— A logical sequence of information that outlines the context and rationale.
— The use of imperative verbs to convey urgency and importance.

Tips for Mastering Army Writing Style

To effectively master the army writing style, individuals can follow these
practical tips:

1. Practice Regularly

Consistent practice is essential for developing proficiency in army writing.
Regularly write various types of documents, focusing on clarity, conciseness,
and precision.

2. Seek Feedback

Obtaining feedback from peers or supervisors can provide valuable insights
into areas for improvement. Constructive criticism can help refine writing
skills and enhance overall effectiveness.

3. Study Examples

Reviewing well-written army documents can serve as a model for effective
writing. Analyze the structure, tone, and language used, and identify
techniques that can be applied to your writing.

4. Utilize Writing Resources

Many resources are available to assist with army writing, including style
guides, templates, and online courses. Utilizing these resources can help
reinforce best practices and improve writing skills.

Conclusion

In conclusion, the army writing style is a critical component of effective
communication within the military. By adhering to the principles of clarity,
conciseness, and precision, writers can produce documents that facilitate
understanding and action. The structured format, use of bullet points, formal
tone, and specific applications in memorandums, reports, and orders all
contribute to the effectiveness of this writing style. By practicing
regularly, seeking feedback, studying examples, and utilizing available
resources, military personnel can master the army writing style and enhance
their communication skills in various contexts.



Frequently Asked Questions

What is the primary purpose of the Army writing
style?

The primary purpose of the Army writing style is to ensure clear, concise,
and effective communication within military documents, enhancing
understanding and facilitating decision-making.

What are the key characteristics of the Army writing
style?

Key characteristics include clarity, conciseness, coherence, and correctness,
emphasizing the use of active voice, straightforward language, and proper
formatting.

How does the Army writing style differ from civilian
writing styles?

The Army writing style is more focused on brevity and directness, often using
military terminology and acronyms, whereas civilian writing styles may allow
for more elaborate language and varied structures.

Is there a specific manual that outlines the Army
writing style?

Yes, Army Regulation (AR) 25-50, 'Preparing and Managing Correspondence, '
provides guidelines and standards for effective writing within the Army.

What role does audience awareness play in the Army
writing style?

Audience awareness 1is crucial in the Army writing style as it helps writers
tailor their messages to the specific needs and understanding of their
readers, ensuring effective communication across different ranks and units.
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