Property Management Chart Of Accounts
Example

Real Estate Chart of Accounts Template

Account Account Number Type

Aszels

Bank Account #1 (Checking Account) 1100 Bank

Bank Account £2 (Checking Account) 1101 Bank

Bank Account £3 (Checking Account) 1102 Bank

Bank Account #4 (Savings Accounl) 1200 Bank

Bank Account &5 (Savings Account) 1201 Bank

Bank Account # (Savings Account) 1202 Bank

Escrow Account #1 1200 Bank

Escrow Account 22 1301 Bank
Escrow Accound 3 1302 Bank

Rents Receivable 1400 Accounts Receivable
Dweling 1300 Fixed Assel
Undeposited Funds 1600 Oiher Cument Asset
Undeposiled Cash 1610 Fixed Asset
Other Receivables 1620 Fixed Asset
Buildings 1630 Fixed Aszat
Land 1640 Fixed Assei
Inventory 1650 Fixed Asset
Equipment & Machinery 1660 Fixed Asset
Cifice Equipment & Furnishings 1670 Fixed Asset
Other Assets 1660 Fixed Assel
Accumulated Depreciation 1800 Fixed Asset
Liabilities

Accounts Payable 2000 Accounts Payable
Charge Accounts Payable 2001 Ciher Cument Liability
Cther Payables 2002 Cather Cument Liability
Credit Card #1 2100 Other Cument Liability
Credil Card 2 2101 Other Cumrent Liability
Credit Card #3 2102 Dther Cumrent Liability
Property Maorlgage #1 2300 Lang-Term Liability
Property Morlgage #2 e i) | Long-Term Liability
Property Morlgage #3 302 Long-Term Liablity
Car Loans 2400 Long-Term Liablity

PROPERTY MANAGEMENT CHART OF ACCOUNTS EXAMPLE IS A CRUCIAL ASPECT OF EFFECTIVE PROPERTY MANAGEMENT THAT
AIDS LANDLORDS, PROPERTY MANAGERS, AND REAL ESTATE INVESTORS IN ORGANIZING THEIR FINANCIAL TRANSACTIONS. A WELL-
STRUCTURED CHART OF ACCOUNTS (COA) SERVES AS A FINANCIAL FRAMEWORK, ALLOWING MANAGERS TO TRACK INCOME AND
EXPENSES SYSTEMATICALLY, GENERATE INSIGHTFUL REPORTS, AND MAKE INFORMED DECISIONS. THIS ARTICLE EXPLORES THE
IMPORTANCE OF A CHART OF ACCOUNTS IN PROPERTY MANAGEMENT, PROVIDES AN EXAMPLE OF A COA, AND DISCUSSES BEST
PRACTICES FOR MAINTAINING AND USING IT EFFECTIVELY.



UNDERSTANDING THE CHART OF ACCOUNTS

A CHART OF ACCOUNTS IS A SYSTEMATIC LISTING OF ALL ACCOUNT NAMES AND NUMBERS USED BY AN ORGANIZATION TO
CLASSIFY FINANCIAL TRANSACTIONS. |T IS ESSENTIALLY THE BACKBONE OF THE ACCOUNTING SYSTEM, PROVIDING STRUCTURE
TO THE FINANCIAL REPORTING PROCESS. IN PROPERTY MANAGEMENT, A COA HELPS IN CATEGORIZING VARIOUS TYPES OF INCOME
AND EXPENSES, TYPICALLY ASSOCIATED WITH MANAGING RESIDENTIAL OR COMMERCIAL PROPERTIES.

IMPORTANCE OF A CHART OF ACCOUNTS IN PROPERTY MANAGEMENT

THE CHART OF ACCOUNTS IS VITAL FOR SEVERAL REASONS:

1. ORGANIZATION: A WELL-ORGANIZED COA ALLOWS PROPERTY MANAGERS TO STREAMLINE THEIR FINANCIAL RECORDS, MAKING
IT EASIER TO LOCATE AND CATEGORIZE TRANSACTIONS.

2. REPORTING: W/ITH A STRUCTURED COA, PROPERTY MANAGERS CAN GENERATE ACCURATE FINANCIAL REPORTS, ENHANCING
THEIR ABILITY TO ASSESS PROPERTY PERFORMANCE OVER TIME.

3. BubcGeTinG: A COA AIDS IN CREATING BUDGETS BY PROVIDING CLEAR CATEGORIES FOR EXPECTED INCOME AND EXPENSES,
WHICH CAN BE CRITICAL FOR FINANCIAL PLANNING.

4. COMPLIANCE: MAINTAINING A COHERENT COA HELPS ENSURE COMPLIANCE WITH TAX REGULATIONS BY SIMPLIFYING THE
PROCESS OF TRACKING DEDUCTIBLE EXPENSES AND INCOME REPORTING.

5. DecisioN MakING: A DETAILED COA EMPOWERS PROPERTY MANAGERS AND OWNERS TO MAKE DATA-DRIVEN DECISIONS
REGARDING PROPERTY INVESTMENTS, RENOVATIONS, AND OPERATIONAL STRATEGIES.

COMPONENTS OF A PROPERTY MANAGEMENT CHART OF ACCOUNTS

A PROPERTY MANAGEMENT CHART OF ACCOUNTS TYPICALLY INCLUDES SEVERAL MAIN CATEGORIES THAT ENCOMPASS ALL
FINANCIAL ACTIVITIES RELATED TO THE PROPERTY. BELOW ARE THE PRIMARY COMPONENTS:

e ASSETS

e LIABILITIES

EQuiTy
® |NCOME

o EXPENSES

ExAMPLE OF A PROPERTY MANAGEMENT CHART OF ACCOUNTS

HERE IS A SAMPLE PROPERTY MANAGEMENT CHART OF ACCOUNTS, ORGANIZED BY THE MAIN CATEGORIES MENTIONED ABOVE:

1. AsseTs

- 1000 - CASH ACCOUNTS
- 1010 - OPerRATING CASH



- 1020 - SecuriTY DEPOSITS

- 1030 - PeTTY CASH

- 1200 - ACCOUNTS RECEIVABLE

- 1210 - ReNT RECEIVABLE

- 1220 - OTHER RECEIVABLES

- 1300 - PrROPERTY AND EQUIPMENT
- 1310 - BUILDING

- 1320 - FURNITURE AND FIXTURES
- 1330 - EQUIPMENT

2. LIABILITIES

- 2000 - AccounTs PAYABLE

- 2010 - TRADE PAYABLES

- 2020 - ACCRUED EXPENSES

- 2200 - SecurITY DeposITS PAYABLE
- 2300 - NoTes PAYABLE

- 2310 - BANk LoAN PAYABLE

3. EquiTy

- 3000 - Owner's EQuUITY
- 3010 - OwnNer CONTRIBUTIONS
- 3020 - OWNER DISTRIBUTIONS

4. INcoMe

- 4000 - ReNTAL INCOME

- 40170 - ResSIDENTIAL RENTAL INCOME
- 4020 - CoMMERCIAL RENTAL INCOME
- 4100 - OTHER INCOME

- 4110 - LATE Fees

- 4120 - APPLICATION FEES

- 4130 - PARKING FEES

5. ExXPENSES

- 5000 - OPERATING EXPENSES

- 5010 - ProPERTY MANAGEMENT FEES
- 5020 - RerPAIRS AND MAINTENANCE

- 5030 - UTiLITiEs

- 5040 - ProPerRTY TAXES

- 5050 - INSURANCE

- 5700 - ADVERTISING AND MARKETING
- 5200 - ADMINISTRATIVE EXPENSES

- 5210 - OFFICE SUPPLIES

- 5220 - ProressionNAL Fees

- 5230 - BANk CHARGES

BesT PRACTICES FOR MAINTAINING A CHART OF ACCOUNTS

T o MAXIMIZE THE EFFECTIVENESS OF A PROPERTY MANAGEMENT CHART OF ACCOUNTS, PROPERTY MANAGERS SHOULD FOLLOW
THESE BEST PRACTICES:



1. CustomMize THE COA

EVERY PROPERTY IS UNIQUE, AND SO ARE ITS FINANCIAL TRANSACTIONS. CUSTOMIZE THE CHART OF ACCOUNTS TO REFLECT THE
SPECIFIC NEEDS OF YOUR PROPERTY MANAGEMENT OPERATIONS. YOU MAY ADD OR REMOVE CATEGORIES BASED ON THE TYPES OF
PROPERTIES YOU MANAGE OR THE SERVICES YOU PROVIDE.

2. Keep IT SIMPLE

\W/HILE IT IS ESSENTIAL TO HAVE A DETAILED COA/ IT’S EQUALLY IMPORTANT TO KEEP IT SIMPLE. AVOID OVERCOMPLICATING
THE CHART WITH TOO MANY SUB-ACCOUNTS, WHICH CAN LEAD TO CONFUSION AND INEFFICIENCY. AIM FOR A BALANCE BETWEEN
DETAIL AND USABILITY.

3. REGULARLY ReviEw AND UPDATE

THE FINANCIAL LANDSCAPE OF PROPERTY MANAGEMENT CAN CHANGE OVER TIME. REGULARLY REVIEW THE CHART OF ACCOUNTS
TO ENSURE IT REMAINS RELEVANT AND UP TO DATE. THIS CAN INVOLVE ADDING NEW ACCOUNTS FOR EMERGING INCOME STREAMS
OR EXPENSES OR REMOVING ACCOUNTS THAT ARE NO LONGER APPLICABLE.

4. TRAIN YOUR TEAM

ENSURE THAT ALL TEAM MEMBERS INVOLVED IN PROPERTY MANAGEMENT UNDERSTAND THE CHART OF ACCOUNTS AND HOW TO
USE IT EFFECTIVELY. TRAINING CAN LEAD TO BETTER ACCURACY IN FINANCIAL REPORTING AND IMPROVED OVERALL FINANCIAL
MANAGEMENT.

5. UTILIZE ACCOUNTING SOFTWARE

LEVERAGE PROPERTY MANAGEMENT ACCOUNTING SOFTWARE THAT CAN HELP AUTOMATE MANY ASPECTS OF MANAGING A CHART
OF ACCOUNTS. SOFTWARE SOLUTIONS OFTEN COME WITH BUILT-IN TEMPLATES FOR A COA/ MAKING IT EASIER TO IMPLEMENT
AND MANAGE.

CoNCLUSION

IN CONCLUSION, A WELL-STRUCTURED PROPERTY MANAGEMENT CHART OF ACCOUNTS EXAMPLE SERVES AS A FOUNDATIONAL
TOOL FOR PROPERTY MANAGERS, FACILITATING EFFECTIVE FINANCIAL MANAGEMENT. BY ORGANIZING FINANCIAL DATA INTO CLEAR
CATEGORIES, THE COA NOT ONLY SIMPLIFIES TRACKING INCOME AND EXPENSES BUT ALSO ENHANCES REPORTING AND DECISION-
MAKING CAPABILITIES. BY CUSTOMIZING AND REGULARLY UPDATING THE CHART, TRAINING YOUR TEAM, AND UTILIZING
ACCOUNTING SOFTWARE, PROPERTY MANAGERS CAN ENSURE THAT THEIR FINANCIAL OPERATIONS RUN SMOOTHLY AND
EFFICIENTLY. A soLID COA ULTIMATELY LEADS TO BETTER PROPERTY PERFORMANCE, INFORMED INVESTMENT DECISIONS, AND
IMPROVED FINANCIAL HEALTH FOR PROPERTY MANAGERS AND OWNERS ALIKE.

FREQUENTLY AskeD QUESTIONS

\WHAT IS A PROPERTY MANAGEMENT CHART OF ACCOUNTS?

A PROPERTY MANAGEMENT CHART OF ACCOUNTS IS A STRUCTURED LISTING OF ALL THE ACCOUNTS USED BY A PROPERTY



MANAGEMENT COMPANY TO CATEGORIZE FINANCIAL TRANSACTIONS RELATED TO PROPERTIES, SUCH AS INCOME, EXPENSES,
ASSETS, AND LIABILITIES.

WHY IS A CHART OF ACCOUNTS IMPORTANT FOR PROPERTY MANAGEMENT?

A CHART OF ACCOUNTS IS CRUCIAL FOR PROPERTY MANAGEMENT AS IT HELPS ORGANIZE FINANCIAL DATA, FACILITATES
ACCURATE BOOKKEEPING, ENHANCES FINANCIAL REPORTING, AND PROVIDES INSIGHTS INTO THE FINANCIAL HEALTH OF THE
PROPERTIES MANAGED.

\WHAT ARE COMMON CATEGORIES INCLUDED IN A PROPERTY MANAGEMENT CHART OF
ACCOUNTS?

COMMON CATEGORIES INCLUDE INCOME (RENT, LATE FEES), OPERATING EXPENSES (MAINTENANCE, UTILITIES), PAYROLL
ExPENSES (SALARIES, BENEFITS), ASSET ACCOUNTS (PROPERTY, EQUIPMENT), AND LIABILITY ACCOUNTS (MORTGAGES,
SECURITY DEPOSITS).

How CAN A PROPERTY MANAGEMENT COMPANY CUSTOMIZE ITS CHART OF ACCOUNTS?

A PROPERTY MANAGEMENT COMPANY CAN CUSTOMIZE ITS CHART OF ACCOUNTS BY ADDING SPECIFIC ACCOUNTS THAT REFLECT
ITS UNIQUE OPERATIONS, ADJUSTING ACCOUNT NUMBERING SYSTEMS, AND CREATING SUB-ACCOUNTS FOR MORE DETAILED
TRACKING OF INCOME AND EXPENSES.

\WHAT SOFTWARE TOOLS CAN HELP IN MANAGING A PROPERTY MANAGEMENT CHART OF
ACCOUNTS?

SEVERAL SOFTWARE TOOLS SUCH AS QUICKBOOKS, YARDI, BUILDIUM, AND APPFOLIO CAN ASSIST IN MANAGING A PROPERTY
MANAGEMENT CHART OF ACCOUNTS BY AUTOMATING ACCOUNTING PROCESSES AND PROVIDING DETAILED FINANCIAL REPORTS.

How OFTEN SHOULD A PROPERTY MANAGEMENT CHART OF ACCOUNTS BE REVIEWED?

A PROPERTY MANAGEMENT CHART OF ACCOUNTS SHOULD BE REVIEWED AT LEAST ANNUALLY OR WHENEVER THERE ARE
SIGNIFICANT CHANGES IN OPERATIONS, REGULATIONS, OR FINANCIAL REPORTING REQUIREMENTS TO ENSURE IT REMAINS RELEVANT
AND EFFECTIVE.
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[GA4] Property - Analytics Help - Google Help

A property represents a grouping of data from a website and/or app in Google Analytics. Within a
property, you can view reports and manage data collection, attribution, privacy settings, and product
1

Add a website property to Search Console - Search Console Help
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Add a new property If someone else has granted you permission to a property, just open Search
Console and select the property using the property selector. Otherwise, you'll need to add a new
property to your Search Console account as described next.
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[GA4] Add, edit, and delete Analytics users and user groups

For example, if you create the group at the property level, then it has permissions only for that
property. If you create it at the account level, then it has permissions for all properties. See Edit
user groups below for information about adding permissions to other levels of the Analytics
hierarchy. Add users to a group To add users to a group:

[GA4] Set up Analytics for a website and/or app - Google Help
Discover how to set up Google Analytics for your website or app by creating a Google Analytics 4
property, adding a data stream, and adding your Google Analytics code.

Why has my house suddenly been blurred out on Street View?

Why has my house suddenly been blurred out on Street View? My house had some really useful
pictures on Street View. It is my business location as well as my home, the logo of the business is the
property and the property is a strong representation of the business. Today, all pictures are
suddenly blurred. I didn't request it.

Sign in to Gmail - Computer - Gmail Help - Google Help
Sign in to Gmail Tip: If you sign in to a public computer, make sure to sign out before you leave the
computer. Learn how to sign in on a device that's not yours.

[GA4] Google Analytics hierarchy - Analytics Help

Google Analytics hierarchy overview Google Analytics is organized in a hierarchy: Organization
(optional) Analytics account Analytics property You can assign users to the organization, account,
and property levels, and you can give them permissions at each level. Learn more about managing
users at the organization level and at the account/property level. Organization ...
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[GA4] Property - Analytics Help - Google Help

A property represents a grouping of data from a website and/or app in Google Analytics. Within a
property, you can view reports and manage data collection, attribution, privacy settings, and product
1

Add a website property to Search Console - Search Console Help

Add a new property If someone else has granted you permission to a property, just open Search
Console and select the property using the property selector. Otherwise, you'll need to add a new
property to your Search Console account as described next.
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[GA4] Add, edit, and delete Analytics users and user groups

For example, if you create the group at the property level, then it has permissions only for that
property. If you create it at the account level, then it has permissions for all properties. See Edit
user groups below for information about adding permissions to other levels of the Analytics
hierarchy. Add users to a group To add users to a group:

[GA4] Set up Analytics for a website and/or app - Google Help
Discover how to set up Google Analytics for your website or app by creating a Google Analytics 4
property, adding a data stream, and adding your Google Analytics code.

Why has my house suddenly been blurred out on Street View?

Why has my house suddenly been blurred out on Street View? My house had some really useful
pictures on Street View. It is my business location as well as my home, the logo of the business is the
property and the property is a strong representation of the business. Today, all pictures are
suddenly blurred. I didn't request it.

Sign in to Gmail - Computer - Gmail Help - Google Help
Sign in to Gmail Tip: If you sign in to a public computer, make sure to sign out before you leave the
computer. Learn how to sign in on a device that's not yours.

[GA4] Google Analytics hierarchy - Analytics Help

Google Analytics hierarchy overview Google Analytics is organized in a hierarchy: Organization
(optional) Analytics account Analytics property You can assign users to the organization, account,
and property levels, and you can give them permissions at each level. Learn more about managing
users at the organization level and at the account/property level. Organization ...
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Discover a comprehensive property management chart of accounts example to streamline your
finances. Learn more about effective accounting practices today!
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