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Professional skills on a resume are critical components that can significantly enhance
your chances of landing a job. In today's competitive job market, employers are actively
seeking candidates who not only possess the necessary qualifications but also demonstrate
a range of professional skills that align with their organizational needs. A well-crafted
resume that highlights these skills effectively can set you apart from other applicants and
help you make a lasting impression. In this article, we will explore what professional skills
are, why they matter, how to identify them, and tips for showcasing them on your resume.

Understanding Professional Skills

Professional skills are the abilities and expertise that enable individuals to perform their job
duties effectively. These skills can be categorized into two main types: hard skills and soft



skills.

Hard Skills

Hard skills refer to the specific, teachable abilities that can be defined and measured. They
are often quantifiable and can be acquired through education, training, or experience.
Examples of hard skills include:

- Proficiency in programming languages (e.g., Python, Java)
- Data analysis and statistical software (e.g., Excel, SPSS)

- Graphic design software (e.g., Adobe Creative Suite)

- Technical writing and documentation

- Foreign language proficiency

Soft Skills

In contrast, soft skills are less tangible and relate to how you interact with others and
approach your work. These skills are often more challenging to measure but are equally
important for career success. Examples of soft skills include:

- Communication skills

- Problem-solving abilities

- Teamwork and collaboration
- Adaptability and flexibility

- Time management

Why Professional Skills Matter on a Resume

Including professional skills on your resume is essential for several reasons:

1. Aligning with Job Requirements

Employers often list specific skills in their job descriptions. By incorporating these skills into
your resume, you demonstrate that you meet the qualifications they are seeking.

2. Enhancing Your Marketability

A resume that highlights your professional skills makes you more attractive to potential
employers. It shows that you possess the necessary competencies to contribute to their
organization.

3. Passing Applicant Tracking Systems (ATS)

Many companies utilize ATS software to filter resumes based on keywords. By including



relevant professional skills, you increase your chances of making it through the initial
screening process.

How to Identify Your Professional Skills

Identifying your professional skills can sometimes be challenging, especially if you're
unsure where to start. Here are some steps to help you pinpoint your strengths:

1. Reflect on Your Experience

Take some time to think about your previous jobs, internships, volunteer work, and
educational experiences. What skills did you use in these roles? Make a list of your
responsibilities and the skills associated with them.

2. Seek Feedback from Others

Ask colleagues, supervisors, or mentors to provide feedback on your strengths. They may
identify skills that you may not have recognized in yourself.

3. Use Online Resources

There are numerous online tools and assessments designed to help individuals identify
their professional skills. Websites like LinkedIn, Indeed, or career assessment platforms can
provide insights into the skills that are in demand in your field.

Tips for Showcasing Professional Skills on Your
Resume

Once you have identified your professional skills, it's crucial to present them effectively on
your resume. Here are some tips to ensure your skills stand out:

1. Tailor Your Skills Section

Customize your skills section for each job application. Highlight the most relevant skills that
align with the specific job description. This shows that you are attentive to the employer's
needs.

2. Use Action Words

When describing your skills, use strong action verbs to convey your abilities. Words like
“managed,” “developed,” “led,” and “implemented” can demonstrate your competence



and impact.

3. Provide Context

Whenever possible, provide examples or context for your skills. Instead of simply listing
"project management," consider stating "managed a team of five on a project that
increased efficiency by 20%."

4. Incorporate Keywords

Include relevant keywords from the job description throughout your resume, especially in
the skills section. This will help your resume rank higher in ATS and catch the attention of
hiring managers.

5. Highlight Certifications and Training

If you have obtained certifications or completed training programs that enhance your
professional skills, be sure to include them. This demonstrates a commitment to
professional development.

Examples of Professional Skills to Include on Your
Resume

To give you a better idea of what to include, here’s a list of professional skills categorized
by industry:

Technology

- Software Development (e.g., Java, C++)

- Cloud Computing (e.g., AWS, Azure)

- Cybersecurity Protocols

- Database Management (e.g., SQL, Oracle)

Marketing

- SEO and Content Strategy

- Social Media Management

- Data Analytics and Reporting
- Campaign Development



Finance

- Financial Analysis and Reporting
- Budgeting and Forecasting

- Tax Preparation

- Risk Management

Healthcare

- Patient Care and Support

- Medical Coding and Billing

- Healthcare Compliance

- Electronic Health Record (EHR) Management

Conclusion

Professional skills on a resume are vital for demonstrating your qualifications and
suitability for a job. By understanding the difference between hard and soft skills,
identifying your strengths, and presenting them effectively, you can create a compelling
resume that captures the attention of employers. Remember to tailor your skills to each job
application, provide context and examples, and use action-oriented language to convey
your capabilities. With the right approach, your professional skills can significantly enhance
your chances of securing an interview and, ultimately, the job of your dreams.

Frequently Asked Questions

What are professional skills on a resume?

Professional skills on a resume refer to the specific abilities and competencies that are
relevant to a job role, such as communication, teamwork, problem-solving, and technical
skills.

How do | identify the right professional skills to include
on my resume?

To identify the right professional skills, review the job description for keywords and required
skills, assess your own experiences, and consider skills that align with the role you are

applying for.

Should 1 list soft skills or hard skills on my resume?

Both soft skills (like leadership and communication) and hard skills (like data analysis and
programming) are important. Tailor your list based on the job description and industry.



How many professional skills should I include on my
resume?

Typically, you should include 5 to 10 relevant professional skills on your resume, ensuring
they match the job requirements and reflect your strengths.

Is it better to list professional skills in a separate
section or integrate them into job descriptions?

It depends on your resume format. If you have many relevant skills, a separate skills
section can be effective; otherwise, integrating them into job descriptions can provide
context.

How can | demonstrate my professional skills in my
resume?

You can demonstrate your professional skills by providing specific examples of how you
used them in previous roles, using quantifiable achievements to showcase your impact.

What are some examples of professional skills to
include on a resume?

Examples include project management, data analysis, customer service, team
collaboration, time management, leadership, and proficiency in software relevant to the
job.

How can | tailor my professional skills for different job
applications?

To tailor your professional skills, analyze each job description, highlight the skills that are
most relevant to that specific role, and adjust your resume accordingly.

What if | lack professional skills for the job | want?

If you lack specific professional skills, consider gaining them through online courses,
volunteering, internships, or relevant projects to enhance your resume.

Should | use industry-specific jargon when listing
professional skills?

Using industry-specific jargon can be beneficial if it aligns with the job description, as it
demonstrates familiarity with the field. However, ensure it's clear and understandable.
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PROFESSIONAL Definition & Meaning - Merriam-Webster
The meaning of PROFESSIONAL is of, relating to, or characteristic of a profession. How to use
professional in a sentence.

PROFESSIONAL | English meaning - Cambridge Dictionary
Professional also means having the qualities of skilled and educated people, such as effectiveness
and seriousness of manner:

PROFESSIONAL definition and meaning | Collins English Dictionary
Professional means relating to a person's work, especially work that requires special training. His
professional career started at Liverpool University.

Professional - definition of professional by The Free Dictionary
Of, relating to, engaged in, or suitable for a profession: lawyers, doctors, and other professional
people. b. Conforming to the standards of a profession: professional behavior. 2. Engaging in ...

Professional - Definition, Meaning & Synonyms | Vocabulary.com

When an athlete "goes pro," she goes professional --she is paid for her service rather than doing it
on an amateur basis. Other professionals, including doctors and lawyers, are also paid for ...

Professional - Wikipedia
The notion of a professional can be traced to medieval European guilds, most of which died off by
the middle of the nineteenth century, except the scholars guild or university.

professional, adj. & n. meanings, etymology and more | Oxford ...
There are 17 meanings listed in OED's entry for the word professional, two of which are labelled
obsolete, and one of which is considered derogatory. See ‘Meaning & use’ for definitions, ...

What does professional mean? - Definitions.net
A professional is a person who is engaged in a certain activity, or occupation, for gain or
compensation as means of livelihood; such as a permanent career, not as an amateur or ...

PROFESSIONAL Definition & Meaning | Dictionary.com
Professional definition: following an occupation as a means of livelihood or for gain.. See examples of
PROFESSIONAL used in a sentence.

professional - WordReference.com Dictionary of English
relating to a profession: a professional license. appropriate to a profession: showing professional
objectivity; He's too professional to let his personal feelings interfere with his work.

PROFESSIONAL Definition & Meaning - Merriam-Webster
The meaning of PROFESSIONAL is of, relating to, or characteristic of a profession. How to use
professional in a sentence.

PROFESSIONAL | English meaning - Cambridge Dictionary
Professional also means having the qualities of skilled and educated people, such as effectiveness
and seriousness of manner:
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PROFESSIONAL definition and meaning | Collins English Dictionary
Professional means relating to a person's work, especially work that requires special training. His
professional career started at Liverpool University.

Professional - definition of professional by The Free Dictionary
Of, relating to, engaged in, or suitable for a profession: lawyers, doctors, and other professional

people. b. Conforming to the standards of a profession: professional behavior. 2. Engaging in a ...

Professional - Definition, Meaning & Synonyms | Vocabulary.com
When an athlete "goes pro," she goes professional --she is paid for her service rather than doing it
on an amateur basis. Other professionals, including doctors and lawyers, are also paid for their ...

Professional - Wikipedia
The notion of a professional can be traced to medieval European guilds, most of which died off by
the middle of the nineteenth century, except the scholars guild or university.

professional, adj. & n. meanings, etymology and more | Oxford ...
There are 17 meanings listed in OED's entry for the word professional, two of which are labelled
obsolete, and one of which is considered derogatory. See ‘Meaning & use’ for definitions, ...

What does professional mean? - Definitions.net
A professional is a person who is engaged in a certain activity, or occupation, for gain or

compensation as means of livelihood; such as a permanent career, not as an amateur or ...

PROFESSIONAL Definition & Meaning | Dictionary.com
Professional definition: following an occupation as a means of livelihood or for gain.. See examples of
PROFESSIONAL used in a sentence.

professional - WordReference.com Dictionary of English

relating to a profession: a professional license. appropriate to a profession: showing professional
objectivity; He's too professional to let his personal feelings interfere with his work.

Enhance your job prospects by mastering essential professional skills on a resume. Discover how to
showcase your strengths effectively. Learn more now!
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