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How to Interview Someone

For an Article:
Step-By-Step Guide

How TO INTERVIEW SOMEONE FOR AN ARTICLE IS AN ESSENTIAL SKILL FOR ANY WRITER LOOKING TO PRODUCE COMPELLING AND
INFORMATIVE CONTENT. CONDUCTING AN INTERVIEW CAN BE A REWARDING EXPERIENCE THAT ALLOWS YOU TO GATHER
INSIGHTS, OPINIONS, AND NARRATIVES DIRECTLY FROM YOUR SUBJECT. HO\X/EVER, SUCCESSFUL INTERVIEWING REQUIRES
PREPARATION, STRATEGY, AND EFFECTIVE COMMUNICATION SKILLS. IN THIS ARTICLE, WE WILL EXPLORE THE STEPS AND
TECHNIQUES YOU NEED TO MASTER TO CONDUCT INTERVIEWS THAT RESULT IN HIGH-QUALITY ARTICLES.

UNDERSTANDING THE PURPOSE OF THE INTERVIEW

BEFORE DIVING INTO THE LOGISTICS OF HOW TO INTERVIEW SOMEONE, IT'S CRUCIAL TO CLARIFY YOUR OBJECTIVES.
UNDERSTANDING THE PURPOSE OF THE INTERVIEW WILL GUIDE YOUR APPROACH AND HELP YOU FORMULATE RELEVANT
QUESTIONS.

DerINe Your GOALS

- IDENTIFY THE TOPIC: WHAT IS THE MAIN SUBJECT OF YOUR ARTICLE?
- DETERMINE THE ANGLE: WHAT UNIQUE PERSPECTIVE DO YOU WANT TO EXPLORE?
- KNOW YOUR AUDIENCE: W/HO WILL BE READING YOUR ARTICLE, AND WHAT INFORMATION WILL THEY FIND VALUABLE?

BY CLEARLY DEFINING YOUR GOALS, YOU CAN TAILOR YOUR INTERVIEW TO GATHER PERTINENT INFORMATION THAT ALIGNS WITH
YOUR ARTICLE'S THEME.

CHoosE THE RIGHT INTERVIEWEE

SELECTING THE RIGHT PERSON TO INTERVIEW IS CRITICAL. CONSIDER THE FOLLOWING FACTORS:

- EXPERTISE: DOES THE INTERVIEWEE HAVE RELEVANT EXPERIENCE OR KNOWLEDGE IN THE SUBJECT AREAP
- PersPECTIVE: CAN THEY PROVIDE A UNIQUE VIEWPOINT THAT WILL ADD DEPTH TO YOUR ARTICLE?
- AVAILABILITY: ARE THEY WILLING AND ABLE TO PARTICIPATE IN THE INTERVIEW?

RESEARCH POTENTIAL INTERVIEWEES THROUGH SOCIAL MEDIA, ACADEMIC PUBLICATIONS, OR INDUSTRY EVENTS TO FIND
INDIVIDUALS WHO WILL ENRICH YOUR ARTICLE.



PREPARING FOR THE INTERVIEW

PREPARATION IS KEY TO CONDUCTING A SUCCESSFUL INTERVIEW. PROPER PLANNING ENSURES THAT YOU MAKE THE MOST OF
YOUR TIME WITH THE INTERVIEWEE.

ResearRCH YOUR SuUBJECT

BEFORE THE INTERVIEW , GATHER BACKGROUND INFORMATION ON THE TOPIC AND THE INTERVIEWEE. THIS RESEARCH CAN INCLUDE:
- READING ARTICLES: LOOK FOR PREVIOUS INTERVIEWS OR ARTICLES THE INTERVIEWEE HAS WRITTEN.
- UNDERSTANDING THE CONTEXT: FAMILIARIZE YOURSELF WITH THE BROADER LANDSCAPE OF THE TOPIC.

- EXPLORING CURRENT TRENDS: STAY UPDATED ON RECENT DEVELOPMENTS RELATED TO YOUR SUBJECT MATTER.

HAVING A SOLID FOUNDATION OF KNOWLEDGE WILL HELP YOU FORMULATE INSIGHTFUL QUESTIONS AND ENGAGE IN MEANINGFUL
CONVERSATIONS.

CRAFTING YOUR QUESTIONS

CREATING A LIST OF QUESTIONS IS ESSENTIAL FOR GUIDING THE INTERVIEW. AIM FOR A MIX OF OPEN-ENDED AND SPECIFIC
QUESTIONS TO ELICIT DETAILED RESPONSES.

- OPEN-ENDED QUESTIONS: THESE ENCOURAGE ELABORATE ANSWERS. FOR EXAMPLE, “CAN YOU DESCRIBE YOUR EXPERIENCE
WITH...?”

- SPECIFIC QUESTIONS: THESE FOCUS ON PARTICULAR DETAILS. FOR INSTANCE, “W/HAT CHALLENGES DID YOU FACE DURING...>”
CONSIDER ORGANIZING YOUR QUESTIONS INTO CATEGORIES TO MAINTAIN A LOGICAL FLOW DURING THE INTERVIEW:

1. BACKGROUND QUESTIONS: HELP ESTABLISH CONTEXT.

2. EXPERIENCE-RELATED QUESTIONS: DIVE DEEPER INTO THE INTERVIEWEE'S PERSONAL INSIGHTS.
3. OPINION QUESTIONS: ENCOURAGE THEM TO SHARE THEIR THOUGHTS ON RELEVANT ISSUES.

CONDUCTING THE INTERVIEW

W/HEN IT’S TIME FOR THE INTERVIEW , CREATING A COMFORTABLE ENVIRONMENT IS CRUCIAL FOR ELICITING HONEST AND
THOUGHTFUL RESPONSES.

SETTING THE SCENE

- CHOOSE A SUITABLE LOCATION: OPT FOR A QUIET, DISTRACTION-FREE SPACE THAT ALLOWS FOR A RELAXED CONVERSATION.
IF THE INTERVIEW IS VIRTUAL, ENSURE BOTH PARTIES HAVE A RELIABLE INTERNET CONNECTION.

- ESTABLISH RAPPORT: BEGIN WITH SMALL TALK OR PERSONAL ANECDOTES BEFORE TRANSITIONING INTO THE FORMAL INTERVIEW
TO MAKE THE INTERVIEWEE FEEL AT EASE.

ACTIVE LISTENING TECHNIQUES

DURING THE INTERVIEW , PRACTICE ACTIVE LISTENING TO ENGAGE WITH YOUR SUBJECT FULLY:



- MAINTAIN EYE CONTACT: THIS FOSTERS CONNECTION AND SHOWS YOU ARE ENGAGED.

- NobD AND RESPOND: USE VERBAL AFFIRMATIONS LIKE | SEE” OR “THAT’S INTERESTING” TO ENCOURAGE THE INTERVIEWEE TO
CONTINUE.

- AVOID INTERRUPTIONS: ALLOW THEM TO COMPLETE THEIR THOUGHTS BEFORE JUMPING IN WITH FOLLOW-UP QUESTIONS.

FoLLow-Up QUESTIONS AND ADAPTABILITY

SOMETIMES, THE BEST INSIGHTS COME FROM UNEXPECTED DIRECTIONS. BE PREPARED TO ASK FOLLOW-UP QUESTIONS BASED ON
THE INTERVIEWEE'S RESPONSES.

ENCOURAGING ELABORATION

W/HEN YOU HEAR SOMETHING INTRIGUING, DON’T HESITATE TO ASK FOR CLARIFICATION OR ELABORATION. PHRASES LIKE:

- “CAN YOU TELL ME MORE ABOUT THAT?”
- “NW/HAT DO YOU MEAN BY...»”
- “How DID THAT AFFECT Your”

THESE PROMPTS CAN LEAD TO DEEPER DISCUSSIONS AND RICHER CONTENT FOR YOUR ARTICLE.

BEING ADAPTABLE

W/HILE HAVING A SET LIST OF QUESTIONS IS ESSENTIAL, BE OPEN TO DEVIATING FROM YOUR SCRIPT. IF YOUR INTERVIEWEE
SHARES SOMETHING PARTICULARLY INTERESTING OR RELEVANT, FOLLOW THAT THREAD TO UNCOVER MORE VALUABLE INSIGHTS.

W RAPPING UP THE INTERVIEW

AS THE INTERVIEW NEARS ITS CONCLUSION, IT’S IMPORTANT TO LEAVE A POSITIVE FINAL IMPRESSION.

SUMMARIZING KEY POINTS

BEFORE ENDING THE INTERVIEW, SUMMARIZE THE KEY POINTS DISCUSSED TO CONFIRM ACCURACY AND UNDERSTANDING. THIS CAN
ALSO PROMPT THE INTERVIEWEE TO ADD ANY FINAL THOUGHTS OR CLARIFY ANY AMBIGUITIES.

ExPRESSING GRATITUDE

THANK YOUR INTERVIEWEE FOR THEIR TIME AND INSIGHTS. A SIMPLE EXPRESSION OF APPRECIATION CAN GO A LONG WAY IN
LEAVING A LASTING IMPRESSION.

PosT-INTERVIEW STEPS

ONCE THE INTERVIEW IS OVER, THERE ARE SEVERAL KEY STEPS TO TAKE BEFORE YOU START WRITING YOUR ARTICLE.



Review Your NOTES

SOON AFTER THE INTERVIEW , REVIEW YOUR NOTES OR RECORDINGS WHILE THE CONVERSATION IS STILL FRESH IN YOUR MIND.
HIGHLIGHT KEY QUOTES AND INSIGHTS THAT RESONATE WITH YOUR ARTICLE’S ANGLE.

FoLLow Up

IF YOU NEED CLARIFICATION ON ANY POINTS OR WANT TO INCLUDE ADDITIONAL INFORMATION, DON’T HESITATE TO REACH OUT
TO YOUR INTERVIEWEE. THEY MAY APPRECIATE YOUR COMMITMENT TO ACCURACY AND COMPLETENESS.

CoNCLUSION

MASTERING THE ART OF INTERVIEWING IS VITAL FOR WRITERS LOOKING TO CREATE ENGAGING AND INFORMATIVE ARTICLES. BY
UNDERSTANDING THE PURPOSE OF YOUR INTERVIEW , PREPARING THOROUGHLY, AND CONDUCTING THE CONVERSATION WITH CARE,
YOU CAN GATHER VALUABLE INSIGHTS THAT ELEVATE YOUR WRITING. REMEMBER, EACH INTERVIEW IS AN OPPORTUNITY TO
LEARN AND CONNECT, SO APPROACH IT WITH CURIOSITY AND RESPECT. W/ ITH PRACTICE AND PATIENCE, YOU’LL BECOME A
SKILLED INTERVIEWER, CAPABLE OF CAPTURING THE ESSENCE OF YOUR SUBJECTS AND TRANSLATING THEIR STORIES INTO
COMPELLING NARRATIVES.

FREQUENTLY ASKeED QUESTIONS

WHAT ARE THE KEY STEPS TO PREPARE FOR AN INTERVIEW FOR AN ARTICLE?

START BY RESEARCHING YOUR INTERVIEWEE AND THE TOPIC THOROUGHLY. CREATE A LIST OF INSIGHTFUL QUESTIONS THAT
ALIGN WITH YOUR ARTICLE'S ANGLE. FAMILIARIZE YOURSELF WITH THEIR BACKGROUND TO ASK RELEVANT FOLLOW-UP
QUESTIONS.

How cAN | MAKE THE INTERVIEWEE FEEL COMFORTABLE DURING THE INTERVIEW?

BEGIN WITH CASUAL CONVERSATION TO BREAK THE ICE AND BUILD RAPPORT. CHOOSE A RELAXED SETTING AND REASSURE THEM
THAT THEIR THOUGHTS ARE VALUED. THIS WILL ENCOURAGE OPENNESS AND HONESTY.

WHAT TYPES OF QUESTIONS SHOULD | ASK TO GET VALUABLE INSIGHTS?

ASK OPEN-ENDED QUESTIONS THAT ENCOURAGE DETAILED RESPONSES. INCLUDE A MIX OF PERSONAL EXPERIENCES, OPINIONS, AND
HYPOTHETICAL SCENARIOS TO ELICIT DEEPER INSIGHTS.

How CAN | HANDLE SENSITIVE TOPICS DURING AN INTERVIEW?

APPROACH SENSITIVE TOPICS WITH EMPATHY AND CARE. BE CLEAR ABOUT WHY YOU'RE ASKING AND ALLOW THE INTERVIEWEE
TO SKIP QUESTIONS THEY ARE UNCOMFORTABLE WITH. RESPECT THEIR BOUNDARIES.

WHAT SHOULD | DO IF THE INTERVIEWEE PROVIDES VAGUE OR UNHELPFUL ANSWERS?

POLITELY ASK FOLLOW-UP QUESTIONS TO CLARIFY THEIR RESPONSES. REPHRASE YOUR QUESTIONS OR ASK FOR SPECIFIC
EXAMPLES TO ENCOURAGE THEM TO ELABORATE ON THEIR THOUGHTS.

How CAN | EFFECTIVELY RECORD AND TAKE NOTES DURING THE INTERVIEW?

USE A DIGITAL RECORDER FOR ACCURACY, BUT ALSO TAKE NOTES TO HIGHLIGHT KEY POINTS AND YOUR THOUGHTS. INFORM THE
INTERVIEWEE ABOUT THE RECORDING FOR TRANSPARENCY, AND ENSURE YOU HAVE A BACKUP METHOD IN CASE OF TECHNICAL
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10 Common Job Interview Questions and How to Answer Them

Nov 11, 2021 - A little practice and preparation always pays off. While we can’t know exactly what
an employer will ask, here are 10 common interview questions along with advice on how to answer
them.

38 Smart Questions to Ask in a Job Interview - Harvard Business ...

May 19, 2022 - The opportunity to ask questions at the end of a job interview is one you don’t want
to waste. It’s both a chance to continue to prove yourself and to find out whether a position is the
right ...

How to Structure a Great Interview - Harvard Business Review

Jan 28, 2025 - The interview is the most critical stage in any hiring process. It all boils down to
preparation. Asking the wrong questions or not knowing what you want from a candidate can lead to
bad decisions ...
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in, at, or on a job interview - WordReference Forums

Jan 25, 2011 - Google has hundreds of thousands of results for all three prepositions ("in/at/on a job
interview"). Which sounds the most natural? I've always said "During a job interview" to get around
the issue, but I'm tired of running.

How to Conduct an Effective Job Interview - Harvard Business ...

Jan 23, 2015 - The virtual stack of resumes in your inbox is winnowed and certain candidates have
passed the phone screen. Next step: in-person interviews. How should you use the relatively brief
time to get to ...

How to Answer “Walk Me Through Your Resume”

Feb 10, 2025 - Many hiring managers will begin a job interview by asking: “Can you walk me
through your resume?” They’re not looking for a laundry list of accomplishments or responsibilities.
Instead, they ...

The HBR Guide to Standing Out in an Interview

Sep 2, 2024 - There are many moving parts to a job interview, which go far beyond just questions
and answers. This video, hosted by HBR’s Amy Gallo, offers a quick, all-in-one guide to acing an
interview ...
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Discover how to interview someone for an article with our expert tips and techniques. Master the art
of engaging interviews. Learn more!
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