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General IELTS Writing Task 1 is a crucial component of the IELTS exam,
specifically designed to assess your ability to communicate effectively in
written English. This task requires you to interpret and describe a given
visual or written stimulus, such as a letter, chart, or diagram. In this
article, we will delve into the specifics of General IELTS Writing Task 1,
including its structure, scoring criteria, common types of questions, and
strategies for success.

Understanding General IELTS Writing Task 1

The General IELTS Writing Task 1 is typically the first part of the writing
module, where candidates are required to write a letter based on a given
prompt. The task is designed to evaluate your ability to convey information
clearly and appropriately in written English. The letter may be formal, semi-
formal, or informal, and your choice of style will depend on the context and
the recipient.

Types of Letters

In General IELTS Writing Task 1, you may encounter different types of
letters. Understanding the context will help you determine the appropriate
tone and format. The three main types of letters include:

1. Formal Letters: These letters are addressed to organizations, authorities,
or strangers. Common situations include:



- Complaining about a service or product
- Requesting information
- Applying for a job

2. Semi-Formal Letters: These letters are directed to acquaintances or
colleagues. Scenarios could involve:

- Inviting someone to an event

— Thanking a colleague for help

— Asking for advice

3. Informal Letters: These letters are written to friends or family. Typical
contexts include:

— Sharing personal news

— Discussing a recent event

- Asking for a favor

Structure of the Letter

To effectively communicate your message in General IELTS Writing Task 1, it
is essential to follow a clear structure. A well-organized letter typically
includes the following components:

1. Salutation: Start with an appropriate greeting based on the type of
letter.

— Formal: "Dear Sir/Madam," or "Dear Mr./Ms. [Last Name],"
— Semi-Formal: "Dear [First Name],"
— Informal: "Hi [First Name],"

2. Introduction: Briefly state the purpose of your letter. This sets the
context for the reader.

3. Body Paragraphs: Expand on your main points. This section may consist of
one or more paragraphs, depending on the complexity of your message. Ensure
you:

— Clearly articulate your ideas

— Use appropriate language for the letter type

— Provide details and examples to support your points

4. Conclusion: Summarize your main points and, if relevant, indicate any
actions you wish the recipient to take.

5. Closing: End with an appropriate closing statement, followed by your name.

— Formal: "Yours faithfully," or "Yours sincerely,"
- Semi-Formal: "Best wishes," or "Kind regards,"
— Informal: "Take care," or "Best,"

Example Structure

Here is a sample structure of a letter based on a formal complaint:

— Salutation: Dear Sir/Madam,

— Introduction: I am writing to express my dissatisfaction with the service I
received at your restaurant last week.

— Body Paragraph 1: Describe the issue in detail, including what happened and
the date of your visit.



— Body Paragraph 2: Explain how this experience affected you and why it was
disappointing.

— Conclusion: Request a resolution, such as a refund or an apology.

— Closing: Yours sincerely, [Your Name]

Scoring Criteria

Understanding the scoring criteria used by IELTS examiners can help you focus
on what is essential while preparing for General IELTS Writing Task 1. The
assessment is based on four main criteria:

1. Task Achievement: This criterion evaluates how well you address the prompt
and fulfill the requirements of the task.

— Ensure you understand the task and respond appropriately.

— Include all necessary information and details.

2. Coherence and Cohesion: This aspect assesses the organization and flow of
your writing.

- Use paragraphs effectively to structure your ideas.

- Employ linking words and phrases to connect your thoughts (e.g., however,
furthermore, in addition).

3. Lexical Resource: This criterion measures your vocabulary range and
appropriateness.

- Use a variety of words and phrases to express your ideas.

— Avoid repetition and ensure the language is suitable for the letter type.

4. Grammatical Range and Accuracy: Examiners look for correct grammar,
punctuation, and sentence structures.

- Use a mix of simple and complex sentences.

— Check for common grammatical errors such as subject-verb agreement and
tense usage.

Common Mistakes to Avoid

To achieve a high score in General IELTS Writing Task 1, it's essential to be
aware of common pitfalls that can hinder your performance:

1. Ignoring the Tone: Failing to match the tone of your letter to the context
can lead to misunderstandings. Always assess the relationship with the
recipient before choosing your language.

2. Overly Complex Language: While it's important to use a range of
vocabulary, using overly complicated words or phrases can lead to errors.
Clarity should always take precedence over complexity.

3. Neglecting Structure: A disorganized letter can confuse the reader. Make
sure to maintain a clear structure with logical progression of ideas.

4. Not Addressing All Parts of the Task: Carefully read the prompt to ensure
you cover all required points. Skipping any part may result in a lower score

for Task Achievement.

5. Grammatical Errors: Frequent mistakes in grammar can detract from the



quality of your writing. Proofread your work to catch any errors before
submission.

Preparation Strategies

To excel in General IELTS Writing Task 1, consider implementing the following
preparation strategies:

1. Practice Regularly: Write sample letters based on different prompts to
familiarize yourself with various contexts and letter types.

2. Read Model Answers: Review high-scoring sample letters to understand what
makes them effective. Pay attention to structure, language use, and how the
task is addressed.

3. Seek Feedback: Share your writing with teachers, tutors, or peers to
receive constructive criticism. Understanding your weaknesses can help you
improve.

4. Time Management: Practice writing within the allotted time (20 minutes) to
build your ability to organize and articulate your thoughts quickly.

5. Expand Your Vocabulary: Regularly learn new words and phrases to enhance
your lexical resource. Consider keeping a vocabulary journal for this
purpose.

Conclusion

In conclusion, mastering General IELTS Writing Task 1 requires understanding
the task format, structure, scoring criteria, and common pitfalls. By
practicing regularly and implementing effective strategies, you can
significantly improve your writing skills and increase your chances of
achieving a high score. Remember, clarity and appropriateness are key, so
always tailor your letter to the recipient and context. Good luck with your
preparation!

Frequently Asked Questions

What is the main purpose of General IELTS Writing
Task 1°?

The main purpose is to assess your ability to communicate effectively in
written English. You are required to write a letter based on a given
situation, demonstrating your ability to organize information, use
appropriate tone, and employ correct grammar and vocabulary.

What types of letters can I expect in General IELTS
Writing Task 1°?

You can expect to write three types of letters: formal letters (to a business
or official), semi-formal letters (to someone you know but not very well),



and informal letters (to friends or family). Each type requires a different
tone and level of formality.

How long should I spend on General IELTS Writing Task
1?

You should aim to spend about 20 minutes on Task 1. This allows you enough
time to plan, write, and revise your letter while keeping you within the
overall time limit for the writing section.

What are some key elements to include in my letter
for General IELTS Writing Task 17

Key elements to include are: a clear opening (greeting), the purpose of your
letter, relevant details or explanations, a closing statement, and an
appropriate sign-off (e.g., 'Sincerely' for formal letters, or 'Best wishes'
for informal letters).

How important is vocabulary and grammar in General
IELTS Writing Task 1°?

Vocabulary and grammar are very important as they contribute significantly to
your overall score. You should aim to use a variety of vocabulary and
demonstrate grammatical accuracy to convey your message clearly and
effectively.

Can I use bullet points or lists in my letter for
General IELTS Writing Task 1°?

In formal and semi-formal letters, it's generally better to avoid bullet
points unless specifically instructed. Instead, use paragraphs to express
your ideas clearly. In informal letters, you can use lists for ease of
reading, but they should still be integrated smoothly into the text.

What is the scoring criteria for General IELTS
Writing Task 1°?

The scoring criteria for Task 1 include Task Achievement (how well you
address the prompt), Coherence and Cohesion (how logically you organize your
ideas), Lexical Resource (the range and accuracy of your vocabulary), and
Grammatical Range and Accuracy (the variety and correctness of your grammar).
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