Example Of Formal Writing

Sample Formal Essay

Introduction

It is unfair to measure success at Year 11 through a series of exams in each
subject. Exam success measures only the knowledge and skills demonstrated in
subject areas while ignoring pupil achievement in sporting and cultural pursuits or
social development. The exam system places unnecessary stress on students
without providing an adequate measure of learning or work undertaken
throughout the year. More than anything, it measures a student’s skill in sitting
£Xams.

Body

The stress of trying to prove their worth in just three hours can put quite a strain
on some students, Everyone has heard of at least one student who, despite their
hard work and intellect, has become overcome by the stressful nature of the exam
and failed to write anything. Teenagers are undergeing major mental development
at this stage on their lives and any stress they feel can cause long lasting or even
permanent damage. Often it is the students who are most able who try the
hardest and put the most strain on themselves who suffer the most. This stress
can manifest itself in other areas of students’ lives and cause problems cutside of
schoel. However, exam stress does not affect all students equally. Some students
can handle stress better despite not being as able. This means that exams do not
have the intended effect of testing student knowledge but rather student’s ability
to handle stress.

Conclusion

S0, a8 you can see measuring success at Year 11 by using exams is unfair. It ignores
other student achievernent outside of the classroom, plates unnecessary strain on
already fragile students and really only determines whao is good at sitting exams.
Alternatives such as coursework which test student knowledge throughout the
year and methods to measure student achievement in non-academic areas must
be introduced to provide a fair representation of student ability. Student success
and failure at Year 11 has a major affect on the options available to students
beyond school and the current system disadvantages those who might otherwise
g0 on to make major contributions towards society.

Examples of formal writing are essential for anyone looking to communicate effectively in professional and
academic settings. Formal writing is characterized by a structured style, elevated vocabulary, and
adherence to specific conventions. This type of writing is commonly used in academic essays, business
reports, legal documents, scientific papers, and official correspondence. In this article, we will delve into the
characteristics of formal writing, provide various examples, and discuss the importance of mastering this

essential skill.



Characteristics of Formal Writing

Formal writing possesses several key features that distinguish it from informal writing. Understanding

these characteristics can help you recognize and produce effective formal communication.

1. Objective Tone

Formal writing typically maintains an objective tone, avoiding personal opinions or emotional language.

This approach encourages a focus on facts and evidence rather than personal feelings.

2. Complex Sentence Structure

In formal writing, sentences are often more complex and varied in structure. This complexity allows for

precise expression of ideas and relationships between concepts.

3. Elevated Vocabulary

Formal writing employs a more sophisticated vocabulary. This includes the use of jargon specific to a field,

as well as words that convey a higher level of formality than everyday language.

4. Third-Person Perspective

Formal writing usually employs a third-person perspective, which removes the writer from the text. This

approach reinforces objectivity and professionalism.

5. Proper Formatting and Citations

Formal writing adheres to specific formatting guidelines and citation styles, such as APA, MLA, or Chicago.
This attention to detail enhances the credibility of the work.

Examples of Formal Writing

To illustrate the principles of formal writing, let’s look at various examples across different contexts.



1. Academic Essay

An academic essay is a common form of formal writing that presents a well-researched argument on a
specific topic. For instance, an essay discussing the impact of climate change on biodiversity might begin

with an introduction that states the thesis clearly:

“In recent decades, climate change has emerged as a significant threat to global biodiversity, necessitating

immediate action from policymakers and scientists alike.”

The body of the essay would include well-structured paragraphs that provide evidence and analysis,

concluding with a summary of the findings and implications for future research.

2. Business Report
A business report is another form of formal writing that conveys information about a company’s

performance, market analysis, or project outcomes. An example of a formal opening might be:

“This report aims to analyze the quarterly sales data of ABC Corporation, focusing on trends in consumer

behavior and market conditions.”

The report would typically include sections such as an executive summary, methodology, findings, and

recommendations, all written in a clear and concise manner.

3. Legal Document
Legal documents, such as contracts or agreements, require a high level of formality and precision. An

example clause in a contract might read:

“The parties agree that any disputes arising from this agreement shall be resolved through binding

arbitration in accordance with the rules of the American Arbitration Association.”

This language emphasizes clarity and legally binding commitments, leaving no room for misinterpretation.

4. Scientific Paper

In scientific writing, clarity and objectivity are paramount. An example of formal writing in a scientific

paper might begin with the following introduction:

“Recent studies have indicated a correlation between high levels of atmospheric CO2 and rising global
temperatures. This research aims to explore the mechanisms through which greenhouse gases influence

climate patterns.”



The structure would include sections like the introduction, methods, results, and discussion, adhering to

strict formatting and citation standards.

5. Official Correspondence

Formal letters, such as cover letters or letters of recommendation, require a professional tone and structure.

An example of a formal opening in a cover letter might be:

“Dear Hiring Manager, I am writing to express my interest in the Marketing Specialist position at XYZ

Company, as advertised on your website.”

The letter would proceed to outline qualifications and experiences that make the applicant a suitable

candidate for the position.

The Importance of Formal Writing

Mastering formal writing is crucial for several reasons, particularly in professional and academic

environments.

1. Enhances Credibility

Formal writing demonstrates a level of professionalism and seriousness. It enhances the credibility of the

writer and the content, making it more likely that the audience will take it seriously.

2. Facilitates Clear Communication

The structured nature of formal writing helps ensure that the message is communicated clearly and

effectively. This clarity is essential in avoiding misunderstandings, especially in complex subjects.

3. Establishes Professional Relationships

In professional contexts, the ability to write formally can help build relationships with colleagues, clients,

and stakeholders. It conveys respect and attentiveness, which are vital in business interactions.

4. Supports Academic Success

In academic settings, formal writing is often a requirement for achieving high grades. Mastery of formal

writing conventions can lead to better evaluations and a deeper understanding of the subject matter.



5. Promotes Critical Thinking

Engaging in formal writing requires critical thinking skills, as it involves analyzing information,

structuring arguments, and drawing conclusions based on evidence. This process fosters intellectual growth.

Tips for Improving Formal Writing Skills

To enhance your formal writing abilities, consider the following tips:

Read Extensively: Familiarize yourself with formal writing by reading academic articles,

professional reports, and other formal documents.

Practice Regularly: Write essays, reports, and letters to practice your skills. Seek feedback from peers

or mentors.

Expand Your Vocabulary: Learn new words and phrases that are appropriate for formal contexts and

practice using them in your writing.

Review and Edit: Always revise your work for clarity, coherence, and adherence to formal writing

conventions.

Seek Guidance: Consider taking writing courses or workshops that focus on formal writing skills.

Conclusion

In conclusion, understanding and mastering the examples of formal writing is vital for effective
communication in various contexts. By recognizing the characteristics that define formal writing, exploring
its diverse applications, and practicing regularly, individuals can enhance their writing skills and convey
their messages with clarity and professionalism. Whether in academic, business, or personal

correspondence, formal writing remains an indispensable tool for success.

Frequently Asked Questions



What is formal writing?

Formal writing is a style of writing that is structured, follows specific conventions, and is typically used in

professional, academic, or official contexts.

Can you provide an example of formal writing?

An example of formal writing is a research paper that adheres to academic standards, including a title page,

abstract, citations, and a structured format.

What are the key characteristics of formal writing?

Key characteristics include a clear purpose, a formal tone, proper grammar and punctuation, and avoidance

of colloquialisms or slang.

How does formal writing differ from informal writing?

Formal writing is more structured and objective, while informal writing is more personal, conversational,

and may include slang or casual language.

In what contexts is formal writing commonly used?

Formal writing is commonly used in academic papers, business reports, official correspondence, and legal

documents.

‘What should be avoided in formal writing?

In formal writing, you should avoid contractions, slang, overly casual language, and personal anecdotes

unless they are relevant to the topic.

‘What is the importance of tone in formal writing?

Tone in formal writing is important as it conveys professionalism and respect for the audience, ensuring

that the message is taken seriously.

How can one improve their formal writing skills?

Improving formal writing skills can be achieved through practice, studying examples of good formal

writing, and seeking feedback from peers or mentors.

Are there specific formats for formal writing?

Yes, there are specific formats like APA, MLA, and Chicago style for academic writing, as well as standard

formats for business letters and reports.



What role does editing play in formal writing?

Editing is crucial in formal writing as it helps to refine the content, enhance clarity, correct grammatical

errors, and ensure adherence to the required format.
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