Eschool Plus User Guide

r

1F

l‘ I..+1 ;
o

C

eschool plus user guide is an essential resource for educators, administrators, and students who utilize
the eSchool Plus platform for school management. This comprehensive tool streamlines numerous
functions within educational institutions, from attendance tracking to grading and communication. As
more schools adopt technology to enhance their operations, understanding how to navigate eSchool

Plus effectively can lead to improved efficiency and a more organized environment for learning.

Introduction to eSchool Plus

eSchool Plus is a cloud-based school management system that offers a wide range of functionalities
aimed at improving communication between educators, students, and parents. It provides tools that
support various educational processes, including enrollment, attendance, grading, and reporting. The

user-friendly interface makes it accessible for users with varying levels of technological proficiency.



Key Features of eSchool Plus

The platform is packed with numerous features that cater to the diverse needs of schools. Some of the

key features include:

1. Attendance Management: Allows teachers to record and monitor student attendance easily.

2. Gradebook: Provides a digital gradebook where educators can input and calculate student grades.
3. Report Cards: Facilitates the generation of report cards for students, which can be customized
according to school preferences.

4. Communication Tools: Offers messaging systems for communication between teachers, students,
and parents.

5. Enroliment and Registration: Simplifies the enroliment process for new students and re-registration
for current students.

6. Customizable Dashboards: Enables users to personalize their dashboards to access essential

information quickly.

Getting Started with eSchool Plus

To begin using eSchool Plus, users must first gain access to the platform. This section will guide you

through the initial steps of setting up your account.

Creating an Account

1. Access the Website: Navigate to the eSchool Plus website.

2. Select 'Sign Up": Click on the sign-up button if you are a new user.

3. Fill Out Required Information: Provide necessary details such as name, email address, and school
affiliation.

4. Verify Email: Check your email for a verification link and follow the instructions to confirm your



account.

5. Set a Password: Create a secure password that meets the platform's requirements.

Logging In

1. Visit the eSchool Plus Login Page: Go to the login section of the website.
2. Enter Credentials: Input your email and password.
3. Two-Factor Authentication: If enabled, complete the two-factor authentication process.

4. Access Dashboard: Once logged in, you will be directed to your personalized dashboard.

Navigating the Dashboard

The dashboard is the central hub of eSchool Plus, where users can access various functionalities.

Understanding how to navigate this interface is crucial for effective use of the platform.

Dashboard Overview

- Menu Bar: Located at the top or side of the screen, providing links to different sections such as
Attendance, Gradebook, and Reports.
- Notifications: Displays alerts and reminders for tasks such as upcoming assignments or meetings.

- Quick Links: Offers shortcuts to frequently used features, allowing for faster navigation.

Personalizing Your Dashboard

Users can customize their dashboard to fit their individual needs by:



- Rearranging Widgets: Drag and drop widgets to change their order.
- Adding Shortcuts: Create shortcuts for essential tools that you use regularly.

- Selecting Themes: Choose from various themes to personalize the look and feel of your dashboard.

Using Key Features

This section will explore some of the platform's most important features in greater detail.

Attendance Management

Managing attendance is a critical function for teachers. eSchool Plus provides a simple and effective

way to track student attendance.

- Taking Attendance:
1. Navigate to the Attendance section.
2. Select the class you wish to take attendance for.

3. Mark students as present, absent, or tardy using the designated options.
- Generating Attendance Reports:
- Click on the Reports tab.

- Choose Attendance Reports and select the desired date range.

- Download or print the report as needed.

Gradebook Functionality

Maintaining a digital gradebook simplifies the grading process for educators.



- Entering Grades:
1. Go to the Gradebook section.
2. Select the class and the assignment for which you want to enter grades.

3. Input grades for each student.
- Calculating Averages:

- The system automatically calculates averages based on the entered grades, which saves time during

report card generation.

Communication Tools

Effective communication is vital in any educational setting. eSchool Plus enhances communication

through:
- Messaging:
- Use the messaging feature to send direct messages to students or parents.

- Group messaging options are available for class announcements.

- Notifications:

- Set up notifications to inform students and parents about important events and deadlines.

Generating Reports

One of the standout features of eSchool Plus is its reporting capabilities. Users can generate various

reports to assess performance and compliance.



Types of Reports Available

1. Attendance Reports: Track attendance patterns and identify trends.
2. Grade Reports: Review student performance over a specified period.

3. Custom Reports: Create custom reports by selecting specific criteria based on your needs.

How to Generate Reports

1. Navigate to the Reports section on the dashboard.

2. Select the type of report you wish to generate.

3. Choose the date range and any other relevant parameters.

4. Click on 'Generate' and wait for the system to compile the report.

5. Download or print the report for your records.

Best Practices for Using eSchool Plus

To maximize the benefits of eSchool Plus, consider the following best practices:

- Regular Updates: Frequently update grades and attendance to ensure accurate records.

- Engage with Parents: Utilize communication tools to keep parents informed and engaged.

- Explore Features: Take the time to explore all platform features, including new updates and tools.
- Training and Support: Participate in training sessions and utilize support resources for any issues

encountered.

Conclusion



The eschool plus user guide serves as an invaluable resource for anyone looking to harness the full
potential of this powerful educational tool. From managing attendance and grades to fostering
communication among students, parents, and educators, eSchool Plus is designed to streamline
school management and enhance the educational experience. By following this guide and
implementing best practices, users can navigate the platform effectively and contribute to a more

organized and efficient school environment.

Frequently Asked Questions

What is eSchool Plus?

eSchool Plus is a comprehensive school management software that helps educational institutions
manage various administrative tasks, including student records, grading, attendance, and

communication with parents.

How do | log in to eSchool Plus?

To log in to eSchool Plus, visit the official website or your school's dedicated portal, enter your
username and password, and click the 'Login' button. If you forget your password, use the 'Forgot

Password' feature to reset it.

Where can | find the eSchool Plus user guide?

The eSchool Plus user guide can typically be found on the official website under the 'Support' or

'Resources' section. Additionally, your school may provide a customized version for its users.

How do | access my student grades in eSchool Plus?

To access your student grades in eSchool Plus, log in to your account, navigate to the 'Grades'

section, and select the relevant term or course to view detailed grading information.



Can parents access eSchool Plus, and how?

Yes, parents can access eSchool Plus by obtaining a user account from the school. They can then log

in with their credentials to view their child's grades, attendance, and other important information.

What features does eSchool Plus offer for attendance tracking?

eSchool Plus offers features like real-time attendance tracking, automated attendance reports, and

alerts for absences, allowing teachers and administrators to efficiently monitor student attendance.

Is there a mobile app for eSchool Plus?

Yes, eSchool Plus offers a mobile app that allows users to access important features such as grades,

attendance, and announcements on their smartphones or tablets.

How can | report a technical issue with eSchool Plus?

To report a technical issue with eSchool Plus, contact your school's IT support team or access the
'Help' section within the platform, where you can submit a support ticket or find troubleshooting

resources.
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Unlock the full potential of your eSchool Plus experience with our comprehensive user guide.
Discover how to navigate features and enhance your learning today!
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