
Certified Accounts Payable Professional
Exam Questions

Certified Accounts Payable Professional Exam Questions are essential for those looking to
achieve certification in the accounts payable field. This certification signifies a high level of
competence in managing accounts payable processes, enhancing career prospects, and
demonstrating a commitment to the profession. The exam itself is designed to test a wide range of
knowledge and skills relevant to accounts payable. In this article, we will explore the key topics
covered in the exam, sample questions, preparation strategies, and valuable resources to help
candidates succeed.



Understanding the Certified Accounts Payable
Professional Exam

The Certified Accounts Payable Professional (CAPP) exam is a standardized test that evaluates a
candidate's proficiency in accounts payable management. Administered by various professional
organizations, the exam is intended for individuals who want to validate their expertise and advance
their careers in finance and accounting.

Exam Structure and Format

The CAPP exam typically consists of multiple-choice questions that cover a variety of topics. The
number of questions may vary, but candidates can expect around 100 to 150 questions to complete
within a specified time frame. The format of the exam includes:

- Multiple-choice questions
- True/false questions
- Scenario-based questions

Key Topics Covered in the Exam

To prepare for the CAPP exam, candidates should familiarize themselves with the following key
areas:

1. Accounts Payable Fundamentals
- Understanding the accounts payable process
- Role of accounts payable in financial management
- Importance of vendor relationships

2. Invoice Processing
- Receiving, reviewing, and approving invoices
- Matching invoices with purchase orders and receiving reports
- Handling discrepancies and exceptions

3. Payment Processing
- Different payment methods (checks, ACH, credit cards)
- Payment approval processes
- Best practices for timely payments

4. Internal Controls and Compliance
- Importance of internal controls in accounts payable
- Common risks and fraud prevention strategies
- Regulatory compliance and reporting standards

5. Technology in Accounts Payable
- Role of automation and software in accounts payable
- Electronic invoicing and payment systems



- Data security and privacy concerns

6. Financial Reporting and Analysis
- Understanding accounts payable metrics (DSO, DPO)
- Preparing accounts payable reports
- Analyzing accounts payable data for decision-making

Sample Exam Questions

To give candidates an idea of what to expect, here are some sample questions that reflect the types
of concepts covered in the CAPP exam:

Sample Question 1

What is the primary purpose of the three-way match in the accounts payable process?

A) To ensure payment is made to the correct vendor
B) To verify that the goods received match the purchase order and invoice
C) To prevent duplicate payments
D) To maintain vendor relationships

Correct Answer: B

Sample Question 2

Which of the following is NOT a common risk associated with accounts payable fraud?

A) Vendor impersonation
B) Unauthorized payments
C) Overstating expenses
D) Accurate invoice matching

Correct Answer: D

Sample Question 3

When utilizing automated accounts payable solutions, which of the following is a key benefit?

A) Increased manual data entry
B) Reduced processing time and errors
C) Higher operational costs
D) Greater reliance on paper documents



Correct Answer: B

Preparation Strategies for the CAPP Exam

Preparing for the Certified Accounts Payable Professional exam requires a strategic approach. Here
are some effective strategies to enhance your study process:

1. Create a Study Plan

- Assess Your Current Knowledge: Identify areas where you are strong and where you need
improvement.
- Set a Timeline: Allocate specific study times leading up to the exam date.
- Break It Down: Divide the topics into manageable sections to study them one at a time.

2. Utilize Study Materials

- Textbooks and Study Guides: Invest in reputable books that cover the CAPP exam topics.
- Online Courses: Consider enrolling in online courses that offer structured content and expert
insights.
- Practice Exams: Take advantage of practice exams to familiarize yourself with the question format
and timing.

3. Join a Study Group

- Collaborate with Peers: Engage with fellow candidates to discuss concepts, share resources, and
quiz each other.
- Networking: Building relationships with others in the field can provide support and motivation.

4. Focus on Real-World Applications

- Hands-On Experience: If possible, gain practical experience in accounts payable roles to apply
what you've learned.
- Case Studies: Review case studies to understand how theoretical concepts are applied in real
situations.

Valuable Resources for CAPP Exam Preparation

To aid in your preparation, consider the following resources:



1. Professional Organizations

- Institute of Finance and Management (IOFM): Offers resources, training, and certification
programs for accounts payable professionals.
- American Institute of Professional Bookkeepers (AIPB): Provides study materials and certification
for bookkeeping professionals.

2. Online Platforms

- Coursera and Udemy: These platforms offer courses on accounts payable and finance.
- LinkedIn Learning: Provides video tutorials and courses focused on accounts payable skills.

3. Study Groups and Forums

- Online Forums: Participate in forums like Reddit or specialized LinkedIn groups where
professionals discuss exam preparation.
- Local Chapters: Join local chapters of professional accounting organizations that often hold
workshops and study sessions.

Conclusion

The Certified Accounts Payable Professional exam is a pivotal step for those seeking to advance their
careers in accounts payable. By understanding the exam structure, familiarizing oneself with key
topics, and utilizing effective preparation strategies, candidates can enhance their likelihood of
success. Additionally, leveraging available resources can provide further support in mastering the
material. As the accounts payable landscape continues to evolve, obtaining this certification not only
validates one’s expertise but also opens doors to greater career opportunities in the financial sector.

Frequently Asked Questions

What is the primary purpose of the Certified Accounts Payable
Professional (CAPP) exam?
The primary purpose of the CAPP exam is to validate the knowledge and skills of individuals in the
accounts payable field, ensuring they meet industry standards for efficiency and accuracy.

What topics are commonly covered in the CAPP exam?
Common topics include invoice processing, vendor management, payment processing, compliance
and regulations, and financial reporting.



How can I prepare effectively for the CAPP exam?
Preparation can include studying relevant materials, taking practice exams, attending review
courses, and participating in study groups.

What is the format of the CAPP exam?
The CAPP exam typically consists of multiple-choice questions that assess both theoretical
knowledge and practical applications in accounts payable.

How long is the CAPP exam, and how many questions does it
contain?
The CAPP exam usually lasts about 2 to 3 hours and contains approximately 100 to 150 questions,
depending on the certification body.

What is the passing score for the CAPP exam?
The passing score for the CAPP exam generally ranges from 70% to 75%, depending on the
certification organization’s standards.

Are there any prerequisites for taking the CAPP exam?
Prerequisites may vary, but generally, candidates are expected to have a certain level of experience
in accounts payable and a basic understanding of accounting principles.

How often can I retake the CAPP exam if I fail?
Typically, candidates can retake the CAPP exam after a waiting period of 30 to 90 days, depending
on the certifying body’s policies.

What resources are available for CAPP exam candidates?
Resources may include official study guides, online courses, webinars, practice exams, and forums
for peer support.

What are the benefits of becoming a Certified Accounts
Payable Professional?
Benefits include enhanced career prospects, increased earning potential, recognition as a
knowledgeable professional in the field, and improved skills and confidence in managing accounts
payable processes.
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有哪些人工智能领域可以考取的证书？ - 知乎
CDA（Certified Data Analyst），即“CDA数据分析师”，是大数据和人工智能时代面向国际范围全行业的数据分析专业人才职业简称，具体指在互联网、金融、咨询、
电信、零售、医疗、旅游 …

供应链物流行业三大证书，CSCP，CPIM，CPSM，有哪些区别？哪 …
CSCP: Certified Supply Chain professionals, 偏向于供应链战略管理； 这三个证书和供应链都有关联，CPSM, CPIM偏向于具体的业务层面，
前者偏向于采购管理，后者偏向于生产运营管理； …

Certified Robustness / Verifiable Robustness是什么？ - 知乎
Certified的含义有两部分。第一是有一个robustness condition，例如Cohen et al. 19年文章里的 \underline {p_A}\geq
\overline {p_B} 。第二个是每个样本有一个robust region，满足robustness …

一文看懂PMP证书，什么是PMP，到底有什么用？ - 知乎
Jul 15, 2024 · PMP 是 项目管理 的入门级证书，全称是 项目管理专业人士 资格认证，由 美国项目管理协会 （PMI）举办的，受到全球200多个国家的认可，
从1999 年到现在已经有20多年发 …

六西格玛黑带是什么？取得六西格玛认证有何意义？ - 知乎
我们遇到无数学生也有跟你一样的问题，大家都把六西格玛 [1] 认证弄得跟会计证照一样，这是不正确的。 全世界并没有中央认可机构的六西格码认证，六西格玛知识是公开的，是经过几十
…

有人考过CPP (certified protection professional)这个证 ... - 知乎
CPP简介： CPP全名 Certified Protection Professional，由美国安全学会ASIS认证并颁发。 目前的CPP考试满分800分，最低分200分（不要
问我为什么），650分算通过。 一共225道题，要 …

Adobe Certified Expert资格认证是什么？ - 知乎
让我来先说说 Adobe Certified Expert 是个什么东西吧。 An Adobe Certified Expert (ACE) is a person who has
demonstrated proficiency with Adobe Systems software products by passing …

信息安全圈都在谈论CISP，CISSP,这两者有什么区别呢？ - 知乎
英文为Certified Information Security Professional (简称CISP)，CISP系经中国信息安全产品测评认证中心 (已改名中国信息安全测评中心)实施
国家认证。 CISP是强制培训的。 如果想参加CISP …

项目管理专业人员能力评价等级证书（CSPM）含金量高吗？ - 知乎
CSPM，全称Certified Strategic Project Manager，中文名 项目管理专业 人员能力评价等级证书，是最近由 中国标准化协会 根据国标《项目管理专业人员
能力评价要求》（GB/T 41831 …

普通人如何准备 cpa 考试？
CPA是注册会计师（ Certified Public Accountant ）的英文简称，参加CPA考试、成绩合格、并拿到【注册会计师证】后，在会计师事务所执业的人员就叫做注册
会计师。

有哪些人工智能领域可以考取的证书？ - 知乎
CDA（Certified Data Analyst），即“CDA数据分析师”，是大数据和人工智能时代面向国际范围全行业的数据分析专业人才职业简称，具体指在互联网、金融、咨询、
电信、零售、医疗、旅游等行业专门从事数据的采集、清洗、处理、分析并能制作业务报告、提供决策的 ...

供应链物流行业三大证书，CSCP，CPIM，CPSM，有哪些区别？哪 …
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CSCP: Certified Supply Chain professionals, 偏向于供应链战略管理； 这三个证书和供应链都有关联，CPSM, CPIM偏向于具体的业务层面，
前者偏向于采购管理，后者偏向于生产运营管理； 而CSCP相对更宏观，高屋建瓴，偏向于供应链战略规划。

Certified Robustness / Verifiable Robustness是什么？ - 知乎
Certified的含义有两部分。第一是有一个robustness condition，例如Cohen et al. 19年文章里的 \underline {p_A}\geq
\overline {p_B} 。第二个是每个样本有一个robust region，满足robustness condition的样本，极高概率不会被处于这个region内的
perturbation 成功攻击。例如Greg Yang的文章阐述了如何选取smoothing noise来获取想要的robust ...

一文看懂PMP证书，什么是PMP，到底有什么用？ - 知乎
Jul 15, 2024 · PMP 是 项目管理 的入门级证书，全称是 项目管理专业人士 资格认证，由 美国项目管理协会 （PMI）举办的，受到全球200多个国家的认可，
从1999 年到现在已经有20多年发展历史了。

六西格玛黑带是什么？取得六西格玛认证有何意义？ - 知乎
我们遇到无数学生也有跟你一样的问题，大家都把六西格玛 [1] 认证弄得跟会计证照一样，这是不正确的。 全世界并没有中央认可机构的六西格码认证，六西格玛知识是公开的，是经过几十
年无数质量人物的经验类积而成。 许多教育机构都提供六西格码认证。 基于这个事实，你首先应该把重 …

有人考过CPP (certified protection professional)这个证 ... - 知乎
CPP简介： CPP全名 Certified Protection Professional，由美国安全学会ASIS认证并颁发。 目前的CPP考试满分800分，最低分200分（不要
问我为什么），650分算通过。 一共225道题，要求4个小时作答完成（其中有25道题是随机的不计分题）。

Adobe Certified Expert资格认证是什么？ - 知乎
让我来先说说 Adobe Certified Expert 是个什么东西吧。 An Adobe Certified Expert (ACE) is a person who has
demonstrated proficiency with Adobe Systems software products by passing one or more product-
specific proficiency exams set by Adobe.—— Adobe Certified Expert - Wikipedia

信息安全圈都在谈论CISP，CISSP,这两者有什么区别呢？ - 知乎
英文为Certified Information Security Professional (简称CISP)，CISP系经中国信息安全产品测评认证中心 (已改名中国信息安全测评中心)实施
国家认证。 CISP是强制培训的。 如果想参加CISP考试，必须要求出具授权培训机构的培训合格证明。

项目管理专业人员能力评价等级证书（CSPM）含金量高吗？ - 知乎
CSPM，全称Certified Strategic Project Manager，中文名 项目管理专业 人员能力评价等级证书，是最近由 中国标准化协会 根据国标《项目管理专业人员
能力评价要求》（GB/T 41831-2022），今年开始组织开展的属于我们国家的项目管理能力认证证书。

普通人如何准备 cpa 考试？
CPA是注册会计师（ Certified Public Accountant ）的英文简称，参加CPA考试、成绩合格、并拿到【注册会计师证】后，在会计师事务所执业的人员就叫做注册
会计师。

Prepare for success with our comprehensive guide on certified accounts payable professional exam
questions. Discover how to ace your exam today!
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